
Quick Guide: Self-Registration for Dual Credit Courses
Step 1: Start at www.tccd.edu

Step 2: Scroll all the way to the bottom
and click Hello!TCC.

Step 3: Click on Log in or the green Click here to login

Step 4: Sign-in using your username and password. 
Your initial default password is: Tcc + your 7-digit student ID + your 6-digit date of birth (MMDDYY) 
(Example: Tcc1234567010191. The password is case sensitive – uppercase "T" and lowercase "cc"). 

Step 5: Locate the blue button at the top that says “MyTCCTrack” and click it.
You can also save it as a favorite by clicking the light blue flag next to it.



Step 6: Select Student Planning.

Step 7: Click on View Your Planned Courses

Step 8: Use the scroll arrows to select the term you are registering (ex. fall/spring 202X)

Step 9: In the top right-hand corner search box, type the course your counselor provided for you to register. You MUST
type it exact - no spaces, include hyphens and the 5-digit section number (ex. ENGL-1301-24XXX). Then search.



Step 9: DO NOT click the white Add Course to Plan bubble. Instead click on the blue View Available Sections for … to 
view the section you were searching. If you typed in the course correctly, the searched section will be the only section to 
appear. Click on the blue Add Section to Schedule bubble. REPEAT STEP 8-9 FOR EACH COURSE NEEDED. 

Step 11: When you have added your courses. Return to Plan & Schedule by clicking on the link at the top left-hand corner 
or returning to the home page and repeating steps 5-8.

Step 10: When the section information box opens, confirm your selection by clicking on the blue Add Section box. 
Repeat steps 8-10 for each course you need to add to your schedule.



Step 12: When you return to Plan & Schedule. You should see your courses listed in the left column and a scheduled view 
of your courses on the calendar. If all is correct, click the blue Register Now bubble. If your course boxes turn from 
yellow to green, you are now registered.

If your Register Now bubble is gray or you receive a red error message when your click the register button, please
email CN.DualCredit@tccd.edu with your full name, TCC ID#, screenshot of the error message, and brief description of 
the registration issue you are experiencing.

Payment
Once registered, return to your MyTCCTrack home page. Select Student Account -> Select the Student Account 
Center/Pay Now link under Helpful Links or to create a Payment Plan and make a down payment select Payment Plan 
Information.


